
 

This Guide is only for new members – It is not applicable for renewals 
 

 
 

Select > online membership form. 
 
 

This warning is shown – as you are a new member select ok 

 
Note: Existing members should exit by clicking Members Portal or if help needed exit and open Website membership page were help is available if required. 



 

Select Individual or Joint Membership. 

(The following is for individual member, 

there is another form that has space for a 

second person if a joint application is 

selected). 

 

 

Complete all parts of the form. 

 

 

 

 

 

 

If you are UK taxpayer please select the 

Gift Aid option. 
 

 
 

  



 
 

 

Note: 

If you did not select a box in the Gift Aid section you will be 

prompted to do so: 
 

 

 
 

 

Completed Form 

To continue select >  
Make Payment 

 

 

 
 

  



 
 

 

The Payment is processed by PayPal, if you 

do not have a PayPal account you do not have 

to create one. 

Click pay by Debit or Credit card and follow 

carefully the next step if you do not wish to 

open a PayPal account. 

(Email or Mobile not required to pay by Card) 

If this option not available click Next, 

 

 
  



 
 

Note: This screen may not be 

displayed if you are paying by Card 
 

Enter your email address again, 

To continue without a PayPal Account 

select 

Continue to Payment 

See next slide  

 

 

 

If you have a PayPal account  

select > Log in  

and complete the payment – the next pages 

are for Guest Payments 

The procedure for payment with PayPal 

account is not shown as this uses the 

Normal PayPal procedure. 

 
 

 
 

 
  



 

Note: This screen may not be displayed if 

you are paying by Card 

 

 

 

 

If you have a PayPal account then you can 

still pay with your card. 

Select pay as a Guest 

 

 
 

  



 

Fill in all your card details (not done in this 

example) 

To Pay as a Guest make sure this slider 

does not have a tick,  

and that this message 

“Create Account & Pay Now”  

is not shown. 

 

 

 

 

 

 

 

 

Click here to change –  

  

 

Next page shows the Guest Payment 

Screen. 
 

  



 
 

Check the tick is removed and the  

Pay now as guest is shown 

 

 
 

Complete form and then Pay now as Guest. 

  



 

Confirmation of Payment 

 

After receiving confirmation of payment, 

click Return to Seller to return to your 

local u3a website 

 

You will receive 2 confirmation emails: 

 A confirmation of payment from 

PayPal 

 

 A confirmation from your u3a. 

 

 
 

Note: If you pay by Credit or Debit Card this transaction is hosted by PayPal. 


